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(1) Record all information or com-
plaints received or observed by mili-
tary police.

(2) Serve as a record of all military
police and military police investigator
activity.

(3) Document entries made into the
COPS MPRS system and other auto-
mated systems.

(4) Report information concerning in-
vestigations conducted by civilian law
enforcement agencies related to mat-
ters of concern to the U.S. Army.

(6) Advise commanders and super-
visors of offenses and incidents involv-
ing personnel or property associated
with their command or functional re-
sponsibility.

(6) Report information developed by
commanders investigating incidents or
conducting inspections that result in
the disclosure of evidence that a crimi-
nal offense has been committed.

(b) Special use. The DA Form 3975 will
be used to—

(1) Transmit completed DA Form 3946
(Military Police Traffic Accident Re-
port). This will include statements,
sketches, or photographs that are sent
to a commander or other authorized of-
ficial.

(2) Transmit the DD Form 1805 (U.S
District Court Violation Notice) when
required by local installation or U.S.
Magistrate Court policy. The DA Form
3975 is used to advise commanders or
supervisors that military, civilian, or
contract personnel have been cited on a
DD Form 1805.

(3) Match individual subjects with in-
dividual victims or witnesses, and
founded criminal offenses. This is a
federal statutory requirement. This is
done using the relationships tab within
COPS MPRS.

(4) Document victim/witness liaison
activity.

(c) Distribution. The DA Form 3975
will be prepared in three copies, signed
by the Provost Marshal or a designated
representative, and distributed as fol-
lows—

(1) Original to USACRC. Further in-
formation, arising or developed at a
later time, will be forwarded to
USACRC using a supplemental DA
Form 3975. Reports submitted to
USACRC will include a good, legible
copy of all statements, photographs,
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sketches, laboratory reports, and other
information that substantiates the of-
fense or facilitates the understanding
of the report. The USACRC control
number must be recorded on every DA
Form 3975 sent to the USACRC. A re-
port will not be delayed for adjudica-
tion or commander’s action beyond 45
days.

(2) One copy retained in the provost
marshal’s files.

(3) One copy forwarded through the
field grade commander to the imme-
diate commander of each subject or or-
ganization involved in an offense.

(d) Changing reports for unfounded of-
fenses. If an offense is determined to be
unfounded, after the case has been for-
warded to USACRC, the following ac-
tions will be completed:

(1) A supplemental DA Form 3975,
using the same MPR number and
USACRC control number will be sub-
mitted stating the facts of the subse-
quent investigation and that the case
is unfounded.

(2) A copy of the supplemental DA
Form 3975 will be provided to those
agencies or activities that received a
copy of the completed DA Form 3975 at
the time of submission to USACRC and
to the commander for action.

§635.18 Identifying criminal incidents
and subjects of investigation.

(a) An incident will not be reported
as a founded offense unless adequately
substantiated by police investigation.
A person or entity will be reported as
the subject of an offense on DA Form
3975 when credible information exists
that the person or entity may have
committed a criminal offense or are
otherwise made the object of a crimi-
nal investigation. The decision to title
a person is an operational rather than
a legal determination. The act of ti-
tling and indexing does not, in and of
itself, connote any degree of guilt or
innocence; but rather, ensures that in-
formation in a report of investigation
can be retrieved at some future time
for law enforcement and security pur-
poses. Judicial or adverse administra-
tive actions will not be based solely on
the listing of an individual or legal en-
tity as a subject on DA Form 3975.
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(b) A known subject will be reported
to the USACRC when the suspected of-
fense is punishable by confinement of
six months or more. The COPS MPRS
will be used to track all other known
subjects. A subject can be a person,
corporation, or other legal entity, or
organization about which credible in-
formation exists that would cause a
reasonable person to suspect that the
person, corporation, other legal entity
or organization may have committed a
criminal offense, or otherwise make
them the object of a criminal inves-
tigation.

(c) When investigative activity iden-
tifies a subject, all facts of the case
must be considered. When a person,
corporation, or other legal entity is en-
tered in the subject block of the DA
Form 3975, their identity is recorded in
DA automated systems and the DCII.
Once entered into the DCII, the record
can only be removed in cases of mis-
taken identity. This policy is con-
sistent with DOD reporting require-
ments. The Director, USACRC enters
individuals from DA Form 3975 into the
DCII.

§635.19 Offense codes.

(a) The offense code describes, as
nearly as possible, the complaint or of-
fense by using an alphanumeric code.
Appendix C of AR 19045 lists the of-
fense codes that are authorized for use
within the Army. This list will be
amended from time to time based on
new reporting requirements mandated
by legislation or administrative proce-
dures. MACOM commanders and instal-
lation provost marshals will be notified
by special letters of instruction issued
in numerical order from HQDA, Office
of the Provost Marshal General
(DAPM-MPD-LE) when additions or
deletions are made to list. The COPS
MPRS module will be used for all re-
porting requirements.

(b) MACOMs and installations may
establish local offense codes in cat-
egory 2 (major Army command and in-
stallation codes) for any offense not
otherwise reportable. Locally estab-
lished offense codes will not duplicate,
or be used as a substitute for any of-
fense for which a code is contained for
other reportable incidents. Category 2
incidents are not reported to the Direc-
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tor, USACRC or the DOJ. If an offense
occurs meeting the reporting descrip-
tion contained in Appendix C of AR
190-45, that offense code takes prece-
dence over the local offense code. Local
offense codes may be included, but ex-
plained, in the narrative of the report
filed with the USACRC. Use the most
descriptive offense code to report of-
fenses.

(c) Whenever local policy requires
the provost marshal to list the sub-
ject’s previous offenses on DA Form
3975, entries will reflect a summary of
disposition for each offense, if known.

§635.20 Military Police Codes (MPC).

(a) MPCs identify individual provost
marshal offices. The Director, USACRC
will assign MPCs to provost marshal
offices.

(b) Requests for assignment of a MPC
will be included in the planning phase
of military operations, exercises, or
missions when law enforcement oper-
ations are anticipated. The request for
a MPC will be submitted as soon as cir-
cumstances permit, without jeopard-
izing the military operation to HQDA,
Office of the Provost Marshal General
(DAPM-MPD-LE). Consistent with se-
curity precautions, MACOMs will im-
mediately inform HQDA, Office of the
Provost Marshal General (DAPM-
MPD-LE) when assigned or attached
military police units are notified for
mobilization, relocation, activation, or
inactivation.

(c) When a military police unit is
alerted for deployment to a location
not in an existing provost marshal’s
operational area, the receiving
MACOM or combatant commander will
request assignment of an MPC number
from HQDA, Office of the Provost Mar-
shal General (DAPM-MPD-LE) pro-
viding the area of operations does not
have an existing MPC number. The re-
ceiving MACOM or Unified Combatant
Commander is further responsible for
establishing an operational COPS sys-
tem for the deployment.

§635.21 USACRC control numbers.

(a) Case numbers to support report-
ing requirements will be issued by the
Director, USACRC to HQDA (DAPM-
MPD-LE) prior to the beginning of a
new calendar year. HQDA, Office of the
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